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SUBJECT: CUT OFF DATES FOR 2012/ 2013 FINANCIAL YEAR END

1 PURPOSE

The burpose of this circular is to advise Departments on cut-off dates for
transactions to be completed in order to have 3 smooth financial vear end
closure.

2

BACKGROUND

Every financial vear end Departments experience challenges on closing
the financial Year End on BAS svstem, in the event that National Treasury
implements a foree closure. This is a bad reflection on the management of
the system and finance. The provincial Treasury therefore has decided in
the previous vears to set Up cut-off dates at which the current vear
fransactions must be finalised for vear.

3 DISCUSSION

Herewith are cut-off dates and activities to be followed for the financial
vear 2012/13. Departments are therefore advised to adhere to the dates to
cnable a smooth Year End closure. Failure to complv will result in
departments being force closed. Please be turther advised the Provincial
Treasury will be available for assistance in (he event ot challenges
experienced by departments. [t s also important that the process flow be
observed

CUT OFF DATES FOR 2012/ 2013 FINANCIAL YEAR END

'DATES ACTIVITIES TO BEDONE ~ — -
18 February - 2% Februa n Follow up and Csettlement of all”
2013 outstanding orders

De-commit incc'nnplute Orders  and
unsettled  commitments on Logis and

BAS
18 February 2013 28 Follow-up, and  Settlement Cof all
February 2013 outstanding invoices




Stup creation of new Orders. No orders
must be created atter this date uniess
activities above have been completed

15 March 2013

New orders processing must not go
bevond 31 March 2012, Roll over will
only be approved (preliminary)around
June.

outstanding  and  current

I8 March 2013 - 25 \arch Paving  all
2013 INVoices

Last dav for pavments to be processed
for 2012/13 financial vear. No pavment
atter this date must be processed.

23\larch 2013

Departments are urged to follow the above cut off dates without exception and

no exemption will be granted for am Department.

Regards,

MR.JB MBATHA
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